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 RIVERBEND CHURCH 
Job Description for Development Director 

Updated January 21, 2019 
 
  

 
Position:     Development Director  
  
Reports to: Norm Schoenfeld, Pastor of Church Involvement (who also 

coordinates direcly with the Stewardship Committee of the church). 
Would also work closely with the Senior Pastor, and Staff Leadership Team 
on strategies and communications to impact the congregation’s generosity 
in supporting the church. 

  
Role: Fund-raising Champion.  To be the chief architect, helping to increase 

general fund giving, missional giving, capital campaign giving, and 
estate/legacy giving to promote the mission and ministry of Riverbend 
Church and organizations.  Will work closely with the Staff Leadership 
team, and Riverbend Church Foundation (RCF) Board, to develop 
strategies, plans and communications to accomplish this for the Church 
and the RCF.  

  
Responsibilities:  

General Fund Giving.  Provide leadership to ensure (take responsibility for 
helping) the church meets and exceed our general fund giving.  Do this by 
closely monitoring and analyzing current and ongoing giving trends, and 
help develop strategies to enhance the church’s general fund giving. These 
would include but are not limited to: 

§ Campaign activations  
§ Donor development  
§ Implementing multi-tiered and multi-generational giving platforms 
§ Implementing plans to increase online re-occurring giving 
§ Execute effective communication plans and promotions 
§ Simplify.  Ensure we are making giving as easy as process as 

possible for donors.  Find new, cutting edge, digital giving formats 
that make sense for us to layer in.   

§ Coordinate with Pastor of Church Involvement and the 
Stewardship Committee to implement educational programs that 
teach and shepherd the congregation about financial stewardship 
practices. 

  
Key Donor Development.  This would include: 

§ Identifying and communicating with key donors, and setting up 
strategic meetings as time allows, with Dr. Haney.  Over time, 
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building relationships and helping them to better understand and 
apply biblical principles of stewardship and how they might support 
the church and its mission.   

§ Develop and plan donor appreciation events that enable us to 
thank donors, encourage and affirm them, and create a “value 
added” something for their involvement at these meetings.   

§ It would include helping our key donors be aware of and consider 
creative ways to increase their generosity beyond cash only gifts;  

§ Develop a legacy-giving mindset among donors that will result in 
estate gifts to the RCF.   

 
This position serves both the Church and the RCF in his/her role with 
donors. 
 
Riverbend Church Foundation (RCF).  Be the Chairperson/President of the 
Riverbend Church Foundation, working with the Officers and Board of 
Directors of the RCF to develop, manage, and build up the Foundation, for 
the purpose of helping to fund Riverbend Church’s ministries in 
perpetuity.  As part of this: 

§ Invest in and develop the board members, empowering them as 
relational managers to encourage others in our congregation to 
invest in the Foundation.   

§ Meet regularly with existing and potential donors guiding them to 
understand the best ways they can help fund the RCF.   

§ Network with outside sources to understand and implement best 
practices for enlarging the RCF’s endowments.   

§ Find ways to promote the RCF to the congregation, increasing the 
awareness of its’ existence and purpose.  

  
Fund-Raising Campaigns.  Oversee the development and implementation 
of all fund-raising campaigns for the church.  This can include but is not 
necessarily limited to:  Capital Campaigns designed to raise funds for 
specific projects (many times building projects); Vision Campaigns 
designed to raise funds for future ministry development; Missions & 
Outreach annual fund-raising event that takes place each Spring; 
campaigns to increase giving to the general fund when necessary; and any 
other fund-raising needs that come up from time to time.   

 
 
Skills, Knowledge, and Temperament: 

 
§ Personality is such that he/she gets “energized” by asking others to 

contribute toward worthy causes.   
 

§ Must have strong presentational and story-telling skills, able to 
conduct workshops, seminars, and other teaching opportunities. 
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§ Strategic-minded, able to research, analyze numbers and develop 

plans. 
 

§ Strong ability to develop and organize campaigns and events to 
support fund-raising activities.   

 
§ Comfortable in holding conversations with C-Suite executives, Business 

Owners, and other Professionals. 
 

§ Has an extroverted personality - enjoys dialoging with people one-on-
one, as well as in group settings.   

 
§ Strong communication skills, both verbal and writing. 

 
 
Qualifications/Experience:                            

 
§ A Strong Christian. A good understanding of Biblical stewardship 

principles.  Should exhibit this understanding through his/her own 
personal behavior, as well as be able to teach and shepherd 
others.  Embraces the spiritual formation opportunity for people as 
they surrender all that they have to the Lord, and learn to give back to 
Him a portion of what He’s given them.   
 

§ College Educated.  MBA and/or Seminary degree a plus.  
 

§ Minimum Experience:  5 years working as a Development Director for 
a church or non-profit.  Must have a good sense of how to apply those 
skills to a church.  Not only have a good understanding of how to 
cultivate donors, but also be experienced and passionate about 
working with donors.   

 
§ Financial Acumen.  Should have a good understanding of personal 

finance, and various ways for individuals and or corporations to 
contribute to a church beyond simply cash donations.  

  
Contact Info: For more information, and/or to apply for the position, contact Pastor 

Norm Schoenfeld at nschoenfeld@riverbend.com.   
 

 
RIVERBEND CHURCH 

4214 N. Capital of Texas Hwy 
Austin, TX 78746 

www.riverbend.com 
512-327-3540 


